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Step by Step Instructions
Begin on the Relay 2022 Schedule Page

Signing up and creating an account with Sched

Relay 2022 Schedule

Virtual Calendar

Our virtual calendar allows attendees to explore meetings and sessions, build their own agenda. register for meetings, learn about speakers,
and discover who will be attending sessions.

It is recommended that attendees sign up for an account and use it to login to Sched to bookmark your favorites, indicate your plans to
attend, and/or sync meeting details to your phone or calendar. If you're a first timer using Sched, this guide will help you navigate through
using the Sched functionality.

If you have further questions contact Volunteer Services via email or phone at 941-256-8767.

Relay 2022 Attending this(S] SIGNUP | LOGIN

f Sign up with Facebook

Relay 2022 S

Schedule *  Attendees E Sign in with Google

m or to bookmark your faverites and sync them to your phone or call

Friday, January 21 Tuesday, February 1

Completely free and you

ce it with you on mobile.

isted in the directory.

Friday, IMarch 4 Filter By Venue

$ Denver International Airport

11:00am MST Board of Directors (DEM;), 3300 Pefia
Boulevard, Denver, CO
30248, USA

3:00pm MST

Filter By Type



https://www.usms.org/volunteer-central/lmscs/lmsc-leadership-summit/relay-2022/schedule

Signup for an event o

Relay 2022 is using Sched.
Create an account to build your personal schedule
and connect with other attendees.

Create a custom schedule of
Sessions you can't miss

G Sign up with Google
Complete your profile so other
attendees can meet you
ﬁ Sign up with Facebook
Access your schedule from the
Sign up with email Sched mobile apps

Already have an account? Sign in




Email signup

What's next
Relay 2022 is using Sched.
Create an acu:u:luunt to build your personal schedule Create a custom schedule of
and connect with other attendees. sessions you can't miss
Your name
I Complete your profile so other
attendees can meet you
Email address
I Access your schedule from the
Sched mobile apps
Password
I
™
I'm nat a robot

reCAPTCHA

I've read and accept Terms and Conditions and
Privacy Policy

Create Account

Sign up with social account Select “Create Account”

Already have an account? Sign in




On your profile page you will be able to update your privacy settings, add information about
yourself and/or upload a photo. Do not forget to save settings once complete.

4P SCHED sy

Relay 2022

al; Schedule +  Attendees  Search

Hi Jessica Reilly! Edit your profile settings and then go back to the event schedule.

o Make my profile & schedule public. /

() Receive email reminders with your personalized schedule and feedback surveys.

If you'd like to receive
reminder emails about
meetings that have been
added to your personal
schedule, make sure this
option is selected.

o Receive email announcements and updates from the organizers.

Profile Info
Name Email
Update username or password.
Jessica Reilly I jreilly@usmastersswimming.org|i
Company Position
U.S. Masters Swimming K] Sr. Director, Marketing Technold)




Relay 2022

Social Networks

Connecting your social networks will update your profile info and photo. It will also display a link to that social network on your profile. Your

friend list will only be used to highlight people you know also attending this event.

Connect Facebook Connect Twitter

UPLOAD NEW PHOTO .
Do not forget to save settings

Remove my photo. once complete.

Save Settings




If you select the option to receive email reminders with your personalized schedule, you will
receive an email reminder for your bookmarked meeting(s) on the designated day. (example from
previous event)

2021 USMS Virtual Annual Meeting
ﬁ
' Hi Jessica,

Here is your custom schedule for todayl

Take it with you — Online = Mobile App * Print Ready + iCal Feed

Timezone: AmernicaMNew York

Tuesday, August 31

8:00pm-8:30pm EDT @ Zoom

8:30pm-9:30pm EDT @ Zoom

VIEW YOUR SCHEDULE

s GH En Organize events? Use Sched to publish your event app & manage
attendance. Learn more.




Creating your personal agenda
Begin on the Relay 2022 Virtual Schedule page:

Relay 2022

Relay 2022

41; Schedule ¥ Attendees O @a

-;
. Simple Search
Friday P Juesday, February 1
Expanded g‘"ezo"e_ )
Friday America/Denver
Grid
100 1 of Direct Filter By Date
am of Liirectors
By Venue ER Jan 21 -Mar §, 2022
+:00pm MST Filter By Venue
S ' Denver International Airport
(DEM), 8300 Pefia
. Boulevard, Denver, CO
3:30pm MST Lead Your LMSC 50245 USA
Filter By Type
4:30pm M5
30pm MST @ 2 Attendees
Break
5:30pm MST Building Team Administration
. Deadline
Developing Facility
Saturday, March 5 Relationships



https://www.usms.org/volunteer-central/lmscs/lmsc-leadership-summit/relay-2022/schedule

If a meeting has a “pin” symbol it has already been pinned to your schedule by the host

Relay 2022

Relay 2022
31; Schedule ¥ Attendees

Friday, January 21 Tuesday, February 1
Friday, March 4

11:00am MST Board of Directors

3:30Pm MST Lead Your LMSC

Saturday, March 5

7-45am MST USMS 101 |

:45am MST Break

0e =B

Search

Timezone
& America/Denver

Filter By Date
B Jan 21 -Mar 6, 2022

Filter By Venue

# Denver International Airport
{DEN}, 5300 Pefia
Boulevard, Denver, CO
30248, USA

Filter By Type
@ - sttendees

Break
Building Team Administration
. Deadline

Developing Facility
Relafionships

Mew Volunteers

Special Purpose

Supporting Coaches
% Popular

Recently Active Attendees




Select a meeting you are interested in. You will be able to see more details about the meeting, the
speaker(s), as well as add the meeting to your personal agenda.

Relay 2022

Relay 2022

s
ﬂ; Schedule * Attendees

Friday, January 21 Tuesday, February 1
Friday. March 4

@ Board of Directors

m MST Lead Your LMSC

Saturday, March 5

rasemusT (@) USMS 101

8-45am MST Break

wWsT @) Club Opportunities

10:15am MST Break

Step 1: create a SCHED
account to build your
personal schedule.

Step 2: Check the circle of
the meeting you are
interested in attending.

Step 3: Once you see the
check mark, the meeting
will be added to your
personal schedule.

Targeting Facilities

Great Masters Coaching

0e=EE

Search

Timezone
@ America/Denver

Filter By Date
B Jan 21 -Mar 6, 2022

Filter By Venue

¢ Denver International Airport
(DEN), 8300 Pefia
Boulevard, Denver, CO
50249 USA

Filter By Type
© &l Attendess

Ereak
Building Team Administration
. Deadline

Developing Facility
Relaticnships

Mew Volunteers

Special Purpose

Supporting Coaches
* Popular

Recently Active Attendees

£
[ Y
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https://2021usmsannualmeeting.sched.com/signup
https://2021usmsannualmeeting.sched.com/signup

In your SCHED settings, if you selected the option to make your profile public, you will be
added to the list of attendees.

Relay 2022

ﬁ Schedule ¥  Attendees

Saturday, March 5 - 7:45am - §:45am Back To Schedule

@ usus 101

Click here to remove from My Schedule.

Crrientation for New USMS Volunteers

Saturday March 5, 2022 7:45am - &:45am MST
Spruce | The Wastin Denver International Airport, 8300 Pefia Bouwlevard, Denver, CO, 80249
New Volunteers

Attendees (15) /
- Gi e

11



View your schedule anytime by selecting your profile icon in the top right of the screen and
selecting “My Sched”. Here you will see the meetings you have added as favorites.

Relay 2022

Relay 2022

{ b
Iy Schedule v Aftendees

Jessica Reilly Edit Profile
Timezone

U.5. Masters Swimming & America/Denver
Sr. Director, Marketing Technology and Volunteer Filter By Date
Services B Jan 21 -Mar 6, 2022

Filter By Venue

* Denver International Airport
(DEN), 3300 Pefia
Boulevard, Denver, CC
30249 USA

Filter By Type

M‘y’ Schedule m Email My Sched ® 2 Attendees

Break
Building Team Administration
. Deadline

Developing Facility
Relationships

Friday, March 4

11:00am MST Q Board of Directors

Mew Volunteers

3.00pm MST Special Purpose
Supporting Coaches
4-30pm MST * Popular
4:30pm MS
Recently Active Attendees
5:30pm MST

saturday, March 5 e o LM
rasamusT (@) USMS 101 é G
Iore —

9:00am MST Q‘Ciub Opportunities

12



Calendar Sync for Google Calendar, Outlook & Apple Calendar

If you have created a personal SCHED account, you’ll be able to sync your calendar:

’ SCHED Relay 2022

Relay 2022

) : Schedule * Attendees

Search
Jessica Reilly Edit Profile
Timezone
U.S. Masters Swimming @ America/Denver
Sr. Director, Marketing Technology and Volunteer Filter By Date
Services E& Jan 21 Mar 6, 2022
Filter By Venue

# Denver International Airport
(DEN). 3300 Pefia
Boulevard, Denver, CC
30249 USA

Filter By Type

My Schedule Email My Sched ® 2l Attendees

Ereak
Building Team Administration
. Deadline

Developing Facility
Relationships

Friday, March 4

11:00am MST Q Board of Directors

Mew Volunteers

3:00pm MST Special Purpose
Supparting Coaches
4:30pm MST % Popular
Recently Active Attendees

5:30pm MST

saturday, March 5 e o LM
Maore —

9:00am MST Q‘Club Oppmnm'rﬁes‘
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Relay 2022

i
ﬂ; Schedule +  Attendees

Mobile

Bookmark on your phone by visiting https:/frelay2022 sched.com
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Follow the steps outlined for your
preferred calendar to sync with.

Calendar Sync for Google Calendar, Qutlook & Apple Calendar

Subscribe in your calendar program to see this event alongside your meetings.

Apple Calendar

1. Choose a calendar to sync: My Schedule or
Full Event Schedule

2. On next screen, set "Auto-refresh” to "Every

Oectober 17,

hour” to ensure you get schedule changes. . : e

Google Calendar

1. Choose a calendar to sync: My Schedule or
Full Event Schedule.

Note: Google will enly update the feed once per
day, which means you could miss out on last
minute updates.

Microsoft Outlook
1. Choose a calendar to sync: My Schedule or Full Event Schedule
2. View instructions for Outlook.com or Qutlook for Mac.

Dexd

Search

Timezone
@ America/Denver

Filter By Date
B Jan 21 -Mar 6, 2022

Filter By Venue

& Denver Internaticnal Airport
(DEN), 8300 Pefia
Boulevard, Denver, CO
&0249 UsA

Filter By Type
@ Al Attendees

Break
Building Team Administration
. Deadline

Developing Facility
Relationships

Mew Volunteers

Special Purpose

Supporting Coaches
* Popular

Recently Active Attendees

=}
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